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Agenda 
Regular Trustees’ Meeting 

Monday, July 6, 2015, at 1:00 p.m. 
Community Room Lower Level of Fire Station #61,  2195 Dayton-Xenia Road, Beavercreek, OH 45434 

 
2016 Budget Hearing  
 
Regular Trustees Meeting:   
 
Pledge of Allegiance - Moment of Silence 

 Approve Agenda for the July 6, 2015, Meeting 

 Approve the July 8, 2015, Payroll in the amount of $ 

 Approval of Bills in the amount of $139,526.02 
 

Prescheduled Speakers: 

 Congressman Turner’s Office-Marty Heide 

 Verizon Wireless 
 
Citizens Desiring to Speak (Each Speaker is Limited to 3 Minutes) 
 
Old Business:    None. 
 
New Business:  None. 
 
Administrator: 

 Greene County Sheriff’s Office Report 
 
Finance: 

 Biweekly Report 
 
Human Resources:     

 Biweekly Report 
 
Zoning:  

 Biweekly Report 
 

Information Technology:  

 Biweekly Report 
 
Road: 

 Biweekly Report 
 
Fire: 

 Approval of Dispatch Agreement 

 Approval of Department Work Rule:  Officer-in-Charge Assignment 

 Biweekly Report 
 
Legal Advisor:   
 
Trustees: 
 
Fiscal Officer: 
 
Legal Invoices 
 
Executive Session: 

 Ohio Revised Code Section 121.22(G)(2) to consider the purchase of property for public purposes.  

 Ohio Revised Code Section 121.22(G)(5) Matters required to be kept confidential by federal law or 
regulations or state statutes. 

Adjourn 
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BEAVERCREEK TOWNSHIP  
HUMAN RESOURCES DEPARTMENT 
851 Orchard Lane, Beavercreek, Ohio 45434    

Ph: (937) 426-1213        Fax: (937) 306-5150 

 

 1 

BI-WEEKLY ACTIVITY REPORT 

 

July 6, 2015 

 

 

 

 

 

JOB TASKS: 
 

1. 4 Workers’ Compensation claims for 2015 

3 claims filed in 2014 

 

2. Prepare bi-weekly report  

 

3. Review bills 

 

4. Work on compensation plan 

 

5. Work on handicap reimbursement through the BWC 

 

6. Work with Broker on insurance renewal 

 

7. Work on multiple grievances 

 

8. Work on OP&F paperwork 

 

9. Work on insurance billing issue 

 

10. Work with Doug Anspach on multiple issues 

 

11. Attend insurance meetings 

 

12. Work on Transitional Work Program 

 

13. Review policies 

 

14. Work with Intern 

 

15. Review Supreme Court Decisions 
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Ph: (937) 426-1213        Fax: (937) 306-5150 

 

 2 

 

 

MEETINGS AND OTHER ACTIVITIES: 

 

Meet with the TA on multiple issues 

Meet with Chief VandenBos on multiple issues 

Meet with DC Mercs on multiple issues 

Meet with BC Betsinger on personnel issues 

Meet with BC Hiester on FMLA and personnel issues 

Meet with employees on return to work 

Attend Board of Trustees meeting 

Attend Labor Management meeting 

Meet with employees on insurance changes 

 

CHALLENGES:   None at this time. 

 

NEEDS:  None at this time. 
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BEAVERCREEK TOWNSHIP  
ZONING DEPARTMENT 
851 Orchard Lane, Beavercreek, Ohio 45434    

Ph: (937) 306-0065        Fax: (937) 427-6574 
 

1 

 

BI-WEEKLY REPORT 

FOR THE TRUSTEES MEETING OF TUESDAY, JULY 6, 2015 

ACTIVITY FROM THURSDAY JUNE 18 THROUGH WEDNESDAY JULY1, 2015  

PERMITS:  Seven permits for single-family dwellings were issued in this period. Other 

Zoning Permits issued included two commercial accessory building permits and one 

Subdivision Entry sign permit. To date, single-family dwelling permits are up 143%, and total 

permits are up 51% compared to 2014. 

The following chart compares Zoning Permits issued to this date this year and last: 

NOTE: Due to vacation schedule, this report only covers the period through Friday, June 26, 

2015. 

      2014    2015 

Single family dwellings/driveways             21/21                           51/50 

Additions       6             2 

Fences         12        4 

Pools (including fence)       2        3 

Signs         4        5 

Rights of Way                   2        1 

Accessory Decks & Covered Patio                    4            4 

Accessory Structures                  8        4 

Commercial Structures      0        0 

Commercial Addition                                        1        1 

Commercial Accessory Structures                    1                                               2 

Temporary Tents (permits/ # of tents)              6/11                  6/10 

Agricultural Exemption Certificate     1        2 

Use Compliance Certificates                 0        1 

Cell Tower Co-location      0        0 

Temporary Use Permits (Real Estate Sales)     0        0 

Political Signs                   1        0_____ 

 

Total (including driveways)                 90       136 

 

 

PENDING: One Construction Plan review, one Record Plan review. 
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MEETINGS/OTHER ACTIVITIES: 

1. Consulted with Twp. Administrator and Legal Counsel re: proposed Zoning 

Resolution text amendment. 

2. Prepared for Zoning Commission meeting set for July 2, 2015 – wrote and published 

Public Notice, prepared and sent packets to Commission members. 

3. Continued work on update of Zoning District Map and Zoning Resolution Text for 

submission to Greene County Recorder. New Zoning District Map will be available in 

about two weeks. 

4. Continued work on Highway Business District Overlay; several discussions with 

Township Administrator in preparation for Stakeholders’ meeting on July 8, 2015. 

5. Responded to follow-up inquiries re: Ohio University/Russ Research Center strategic 

planning effort. 

6. Prepared and submitted 2016 Tax Budget to Finance Director. 

7. Inspected placement of six single-family dwellings for compliance with permits. 

8. Established 2nd meeting for various Township personnel, Legal Counsel and RPCC 

staff to discuss emergency access requirements for residential developments. 

Meeting set for 07-02-15. 

9. Attended all-day Central Ohio Planning and Zoning workshop 06-19-15 

10. Attended Trustees’ Regular Meeting 06-22-15. 

11. Attended RPCC full Commission meeting 06-23-15. 

12. Met with RPCC Exec. Dir. re: Zoning Map changes and Zoning Resolution Text 

Amendments 06-25-15. 

13. Met with RPCC Exec. Dir. re: subdivision emergency access issue. 06-26-16. 

14. Consulted with GC Recorder re: Deed Restrictions and subdivision emergency 

access issues 06-26-15. 
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Bi-Weekly Report 

July 6, 2015 

(22 Jun – 6 Jul 15) 

 

Trustees, 

 

The following is a brief synopsis of the past two weeks in the IT department.  I will be 

present to answer any questions or concerns you may have.   

 

IT Projects/Management: 

 Research and deploy video conferencing between all Fire Stations (in-work) 

o Having problems with the video feed and GoToMeeting.  Working with 

Citrix technical support to resolve issue or find a work around.. 

 Did not get time to work on this during this period 

 Upgrade Citrix environment (in-work) 

o New Service pack deployed creating issues with new farm, still 

configuring pooled servers 

o Need to migrate VM to new environment and SAN 

o Working with Citrix to ensure best practices are followed 

 Equipment Inventory, Surplus (Gov Deals)  and Repurpose IT equipment (hold) 

o Decommission old mail server and domain controller (all 2003 servers) 

 Removed primary domain controller roll from 2003 controller 

 Hot/Warm site planning, station 64(hold) 

o Move equipment (old SAN and Citrix Host Servers) 

Network Administration: 

 OSL Maintenance  

o Working with OSL working out bugs in Time and Attendance software—

on going 

 Imported files to database 

 Citrix updates and service packs installed 

o Configuring Virtual environment after applying several hotfixes and 

service pack to new farm. (in-work) 

 Patched /Rebooted physical servers 

 Social Media—Website,  Facebook, Twitter, YouTube 

o Updated  TWP and Fire  websites to latest version of Drupal 

o Tested calendar on website, ready to input live/current data 
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o Posted 22 Jun Trustees meeting and 29 Jun Joint City TWP meeting  to 

YouTube 

 Unlocked/Reset network accounts 

 Verified Backups are current and running. 

 Reviewed Span/Web filters 

o Deleted/Whitelisted domains as appropriate  

Meetings: 

 Met with TCG and Fire Department to discuss new voice mail options and 

running cable for new township offices.  

Training: 

 None this period 

Miscellaneous / Outages: 

 Drive Failure on SAN. Drive replaced, no downtime associated. 

 Exchange server not communicating with external devices. 

o Server stopped communication approximately 0940 on 29 Jun,  IT office 

not aware of issue until 1150 on 1 July.   

 Sever staring relaying external messages on 2 July at 

approximately 1445 

 Corrective actions…Verified all ports, all certs, all security setting 

were correct.  

 Rebooted Exchange server and Firewall.  

 Contacted Datayard to check their end (have not heard back) 

 Will monitor closely over next several days 

 Phone System Voicemail 

o We have been experiencing problems with the Townships’ voicemail 

system.  I am working with the department heads and TCG (vendor for 

current phone system). 

 Received quotes back from TCG on voice mail 

replacement/upgrade.  (See Attachments)     

 First options is replacing current system with a like system 

that will reach end of life in a short period of time 

 Second option would upgrade current system and give us 

more functionality and bring us up to current standards 

 Third option would be an upgrade to newest technology 

and support a full VOIP system                                                                                          
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 iPads 

o Working with Verizon to set up a demo with the new iPad air and the 

Samsung Galaxy.  

 Demo devices arrived and will be present at Trustee meeting. 

 Verizon is supposed to have a rep on hand to answer any questions 

 Prices for devices are as follows:  (data plan will be same for any 

device. $20 a month) 

 iPad Air (16GB)  $529.99 

 Galaxy  (16GB) $329.99 

 Surface (512GB) $795.00 

Purchases: 

 None this period 

 

I look forward to meeting with you at the 6 July meeting and answering any 

questions/concerns you may have on the preceding information. In the meantime, if you 

have any questions you can contact me via email or my cell @ 937.212.1379 

 

 

Jeff Terry | Information Technology 

Beavercreek Township 

937.306.5049 
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BI-WEEKLY ACTIVITY REPORT FOR ROAD/MAINTENANCE DEPARTMENT 

July 2, 2015 

 

Calls for Service: 

Closed road do high water – 18 hour 
 
Accomplishment/Information: 

• Attended City /Township joint meeting 
• Continued  working on Rotary Park agreement and invoicing review- 
•  Continued  working with International on warranty issue 
•  Meeting with Park District on moving offices 
• Meeting with City and Park Board on help request for Owen’s Place trail 
• Meeting with Fiscal Office and Administrator on office move 
• Meeting with Library on building renovations- awaiting list  
• Meeting on emergency access in sub-divisions  
• Meeting with vendor on uniforms and pricing  
• Met with numerous residents on water issues 
• Finished  tax budget 
• Reviewed final  plans for Wood Ridge section 2 
• Review preliminary plans for Bexely Hills section 3B 
• Reviewed several driveway permits 
• Checking on developments- 

o  Bexley Hills 3A- checking  on erosion control issues,   Several homes under construction  
o Spring Ridge 3A- no activity 
o Wood Ridge section 1- on hold awaiting final approval , checking erosion control issue  
o Clairborne Greens 2A- Continued  installing sanitary sewer, started widening of Trebein 

• Continued  mowing of Township Facilities 
• Closed Factory road three times, Hilltop and Valley  once do to high water 
• Contracted with trapper to remove beavers from Koogler property 
• Continued inspection of office remodel   
• Finished  preparing parks for 4th of July 
• Finished curb and catch basin repair in Stonehill Village- began patching 
• Continued working on replacement for bucket truck- working on rental options- waiting on City 

rental option and checking  if any other jurisdiction is interested in cost sharing- as time permit 
• Updated pricing for water line- awaiting results and additional pricing- will continue to get 

additional pricing- Project on hold till late 3 quarter 
 

Awareness Items: 

• Weather is causing delays in projects and day to day operations 
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FIRE DEPARTMENT AGENDA ITEMS 

To: Alex Zaharieff, Township Administrator 

From: David VandenBos 

Date: 2015-07-02 

Re: Agenda Items for 06 July 2015 Trustees’ Meeting 

 Please find documentation for the following Fire Department agenda items for Monday’s 

meeting: 

1) Approval of Dispatch Agreement 

2) Approval of Department Work Rule:  Officer-in-Charge Assignment 

3) Bi-weekly department activity report 

1) Approval of Dispatch Agreement [Attachment 01.00] 

As discussed at the Joint Township/City Meeting (29 June 2015), the Dispatch Services Agreement 
between the Township and City expires in December of this year.  The attached document is the 
proposed replacement.  There are several changes (highlighted in yellow on the attachment) from 
the previous version: 

1.1. Exhibit A was modified to remove old equipment that has been removed from service, and add 
new equipment that has been implemented since the previous agreement. 

1.2. Paragraph 3B has been modified to include the shared “support, maintenance and upgrade” 
fees for shared equipment.  These costs will be itemized separately. 

1.3. Paragraph 8 has been updated to reflect the current 2014 base cost, with the new CPI index 
base of 218.400 (2014 Annual). 

1.4. Paragraph 9 has been updated to a four-year period, with automatic renewals, and an opt-out 
option with notice prior to June 30 of each fourth year. 

2) Approval of Department Work Rule:  Officer-in-Charge Assignment [Attachment 02.00] 

The fire department is requesting approval of a new work rule in accordance with Township 

Personnel Policy I.4.  This SOG details the assignment of Officer-in-Charge duties.  This rule is 

consistent with both the 2014 Collective Bargaining Agreement and the Township Personnel Policy.  

Generally, it affirms that OIC assignment is a management right, details coverage requirements and 

limitations, and communication and documentation of assignment.  This policy was drafted in partial 

settlement of a Union grievance, through SERB mediation.
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BIWEEKLY ACTIVITY REPORT 

3) Bi-weekly department activity report  

 Provided is a summary of fire department business, challenges, accomplishments, needs and 

concerns for the previous two weeks: 

a) Department Meeting:  The fire department open staff meeting was held, where the following 
topics were discussed:  OSL implementation issues, relocation of apparatus, improved 
documentation results, 4th of July event planning, Sensor repairs, summary of Joint 
Township/City meeting, Union representation for discipline hearings. 

b) Labor-Management:  Fire Administration and the Union participated in SERB led mediation for a 
grievance regarding assignment and compensation of OIC duties.  The proposed workrule 
regarding assignment of OIC duties is a settlement of the grievance. 

c) Auxiliary Meeting:  The Auxiliary held their regular monthly meeting.  No items of concern were 
noted.  Also, the Fire Chief and Auxiliary leader held their regular monthly meeting.  Items 
discussed included CERT activation and assignment and requested training areas. 

d) Soin Ribbon Cutting:  Soin Hospital hosted a ribbon cutting for their emergency department 
expansion.  At the ceremony, the fire department was presented with a special thank you from 
them. 

e) Post Incident Critique:  an incident critique was held for a cardiac arrest incident.  No major 
findings were announced. 

f) Public Education Events:  The fire department participated in the following public education 
events during the past two weeks: 

i) Station 63 Fairfield Commons Mall, Child Safety Day 

g) Community Room Usage:  The Station 61 Meeting Room was use by the following groups during 
the past two weeks: 

i) Investors Business Daily 
ii) Better Investing Dayton MIC 
iii) Heartsaver CPR 
iv) Unison CPR class 
v) HAM Radio Operator meeting 
vi) Amateur Radio Emergency Services (used Station 61 green space) 
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BIWEEKLY ACTIVITY REPORT 

h) Activity Summary (previous 2 weeks) 

Fire Department Activity Ending: 2015-07-02

Biweekly Incident Responses (by NFIRS Category)

NFIRS Category Prior Year History & Trend

3: Medical 154 p

7: False Alarm 19 q

3: Crash 12 p

6: Good Intent 16 q

5: Service 6 p

4: Hazard 7 q

1: Fire 3 w

9: Special 0 w

2: Explosion 0 w

8: Severe Weather 0 w

Biweekly Total 217 p

Biweekly Training Hours (by BTFD Category)

BTFD Category Prior Year History & Trend

EMS Training 32 p

Rescue Training 14 p

Firefighting Training 59 p

BTFD Daily Drills 34 q

Driver/Operator Training 92 q

Officers Training 23 p

Hazardous Materials Training 0 p

NIMS/ICS 17 p

Fire Service Instructors 0 p

Fire Prevention Programs 17 q

Dispatch Training 0 p

Biweekly Total 287 p
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PROPOSED DISPATCH SERVICES AGREEMENT 
[ATTACHMENT 01.00] 

AGREEMENT FOR FIRE AND EMERGENCY 

PERSONNEL DISPATCHING SERVICE 

 This is an agreement by and between the City of Beavercreek, Ohio ("City"), 1368 

Research Park Drive, Beavercreek, Ohio and Beavercreek Township ("Township"), 1981 Dayton-

Xenia Road, Beavercreek, Ohio, entered into on the date of the final approval of this Agreement 

by both parties. 

 WHEREAS, Section 505.37(B) permits a board of township trustees to contract with a 

municipality for dispatching services; and,  

 WHEREAS,  the City currently operates a Dispatch Center which provides dispatching 

service for the City's Police Department and the Township's Fire Department; and, 

 WHEREAS, the Township has determined that it is in the best interest of the Township 

to continue obtaining fire dispatch services from the City; and, 

 WHEREAS, the City is willing to continue to provide the Township with fire and 

emergency personnel dispatching services;  

 NOW, THEREFORE, in consideration of the mutual promises contained in this 

Agreement, the Township and the City hereby agree as follows: 

 1. The City will provide fire and emergency medical services (EMS) dispatching 

services for the Township's Fire Department twenty-four hours a day for each day of this 

Agreement.  Said service will include, but not be limited to, the receipt of calls from the general 

public for emergency assistance in both the incorporated and unincorporated territory of 

Beavercreek Township; the dispatching of fire and EMS personnel in accordance with guidelines 

to be provided by the Township's Fire Department;  the keeping of records required by the 

Township's Fire Department relating to the dispatching services required by this Agreement and 

maintaining any such records in accordance with the public records laws of the State of Ohio; 

and the responding to inquiries for information requested by the Township Fire Department.  

 2. The Township has already provided the City with radio equipment, interfaces, 

software, paging equipment and other miscellaneous equipment (collectively "Equipment") 

necessary to provide the services required by this Agreement.  Said Equipment is identified in 

Exhibit "A".  This Equipment will be used by the City exclusively to provide the services required 

by this Agreement.  All such Equipment shall at all times remain the property of the Township.  

Within the sole discretion of the Township and at its sole cost and expense, the Equipment may 

be added to, removed, maintained or replaced by the Township at any time during the term of 

this Agreement. Upon the termination of this Agreement, said Equipment may be removed by 

the Township at its expense.  

 3. In regard to the Equipment, the Township agrees that: 

  a. It will strive to ensure that the software which it provides as part of the 

Equipment will be compatible with software maintained by the City as part of the City's police 

dispatching service; 
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PROPOSED DISPATCH SERVICES AGREEMENT 
[ATTACHMENT 01.00] 

  b. It will pay for any upgrades it requests be made to any server or 

computers required to support the operation of the Equipment.  If the City should determine 

that any such upgrades are necessary, the Township shall not be responsible for the cost of any 

such upgrades unless the expense is approved by the Township in advance of such upgrades 

being undertaken; approval will be authorized by the City Manager and the Township 

Administrator. The Township and City will share equally (50%) any costs associated with the 

support, maintenance or upgrades of the dispatching consoles.  The City will itemize any of 

these costs separately from the annual fee for service. 

  c. It will maintain all of the Equipment at its sole cost and expense.  The City 

agrees to grant access to all of the Equipment at any time of day or night to those persons 

designated by the Township to maintain said Equipment. The Township agrees to grant access 

to all of the Equipment at any time of day or night to those persons designated by the City to 

maintain said Equipment on Township property. The scheduling of any such maintenance shall 

be coordinated between the City's Support Service Commander and the Township Fire 

Department’s Deputy Chief of Operation. 

  d. It agrees to provide training to the Public Safety Telecommunicators in 

the proper use and maintenance of the Equipment.  The City agrees to make its personnel 

available to receive such training.  Said training shall be done at a time to be agreed upon by the 

City and Township. The Township shall not be responsible for the payment of any overtime 

expense which may be incurred by the City in making City personnel available to receive the 

training to be provided by the Township unless the expense is approved by the Township in 

advance of such training being undertaken. Approval will be authorized by the City Manager and 

the Township Administrator. The City will itemize these costs separately from the annual fee for 

service. 

 4. The City will make available to the Township, at no cost, copies of all records, 

data, and recordings that pertain to the dispatching of Township Fire Department personnel or 

Township Fire Department operations.  Requests for any such information shall be directed to 

the Support Services Commander for the Dispatch Center.  

 5. The Township will maintain fire run cards in CAD. The Support Services 

Commander for the Dispatch Center will be notified by the Township at least seven days prior to 

any major or operational change in the maintenance of those cards  and upon the conclusion of 

any such changes, the Support Services Commander will be informed of all changes which may 

have been made. 

 6. The City shall not assign this Agreement or subcontract with any person or entity 

to provide any of the service required to be delivered by the City under this Agreement.  

 7. During the term of this Agreement, the Township may schedule three classes 

during each calendar year at which CPR and first-aid training will be provided to employees of 

the Dispatch Center and the City's Police Department.  This training will be provided at no cost 

to the City.  The Township will not be responsible to pay for or reimburse the City for any wages 

or overtime expense which it may incur when its personnel attend any of the scheduled classes.  
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PROPOSED DISPATCH SERVICES AGREEMENT 
[ATTACHMENT 01.00] 

 8. For the services to be provided under this Agreement, the Township agrees to pay 

to the City in two (2) semi-annual installments with the first being due June 15th each year and 

the second being due December 31 each year.  

The annual amount of the contract will be determined by calculated by comparing the 

percentage difference between the 2014 annual CPI Base index (Base Year) of 218.40 and 

applying the percentage to the Base Amount. applying the prior year’s annual percentage change 

in the Consumer price Index (CPI) to the 2012. The Base Amount will be One Hundred Seventy-

Seven Thousand, Three Hundred Eighty-Seven Dollars ($177,387) Eighty-Four Thousand, and 

Seven Hundred Thirty Two Dollars ($184,732). See Exhibit B for example of calculation. 

                       The annual percentage change will be no less than one and one-half percent (1.5%) 

increase and no more than a four and one-half percent (4.5%) increase, regardless of the prior 

year’s annual percentage change in the CPI. 

                        The specific CPI to be used in calculating the rate changes will be the Urban Wage 

Earners and Clerical Workers, for Cincinnati-Hamilton OH-KY-IN, ALL Items, Not Seasonally 

Adjusted (CPI CWUSA213SA0). 

                        Itemized bills, referred to in #3 b B and d D, will be billed separately from the 

annual fee on the semi-annual installment cycle above.  

 9. Effective date of this Agreement shall be January 1, 2016. This Agreement will 

automatically renew every fourth year on January 1, unless written notice by the party intending 

to cancel is given to the other party by June 30th of the preceding year.                 

 10. This Agreement is a full integration of any and all discussions and agreements between 
the parties pertaining to the City dispatching of fire and emergency personnel for the Township's Fire 
Department.  This Agreement may only be amended in writing after approval by the Board of Trustees of 
Beavercreek Township or Township Administrator and the Beavercreek City Council or City 
Administrator.  
 
IN WITNESS THEREOF, the parties have set their hands as of the day and year below their respective 
signatures, and by their signatures agree to be bound by the promises, obligations, covenants and duties 
contained herein.  

    

 Beavercreek City Manager  Date 

    

 Beavercreek Township Administrator  Date 
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Exhibit A 

 

Communications Equipment at Beavercreek PD Dispatch 

1 –   Microwave data connection used for Fire Department toning 

1 –   APX6500 consolette 

1.5 - MCC 7500 Dispatch Radio Consoles 

1 –   Pro QA Software which resides on PD Server     
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Exhibit B 

Example of CPI-CW Annual Adjustments – Billing 2016  

Annual Index#: (2015) -Index Increased 2.0% from previous year:  222.8 

Base Index: (2014)        218.4 

Index Increase:                    4.4 

CPI Percentage Increase*:                     2.0% 

Contract Base: (2014)                         $184,732  

Calculated Contract Amount: (2016)                             $188,427 

 

Example of CPI-CW Annual Adjustments – Billing 2017 

Annual Index#: (2016) -Index Increased 2.5% from previous year:  228.4 

CPI Index: (2015)        222.8 

Index Increase                     5.6 

CPI Percentage Increase*:                   2.5% 

Contract Base: (2015)                          $188,427  

Calculated Contract Amount (2017)                       $193,045 

 

 

Tickmarks: 

 ‘#=Previous year’s annual index normally released in February of each year. 

*=Subject to floor and ceiling provisions noted in Section 8 of the Agreement. 

in Section 8 of the Agreement. 
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PROPOSED DEPARTMENT WORK RULE:  OFFICER-IN-CHARGE ASSIGNMENT 
[ATTACHMENT 02.00] 

SOG NUMBER: 5112.002 

SUBJECT: Officer-in-Charge Assignment 

VERSION: 1.0 

EFFECTIVE DATE: 2015-07-06 

Section 1.0: Purpose and Scope 

Section 1.1: Purpose 

This Standard Operating Guideline (SOG) establishes the assignment of officer-in-charge responsibilities for 
employees who are required to accept all of the responsibilities and carry out the duties of a position or rank 
above that which they normally hold. 

Section 1.2: Scope 

This SOG applies to the entire fire department, and is in effect at all times.  It is the responsibility of all fire 
department officers to ensure compliance with this policy. 

Section 1.3: Organizational Origin 

Wages and Benefits 

Section 2.0: Definitions 

BTFD:  standard abbreviation for Beavercreek Township Fire Department. 

SOG:  standard abbreviation for Standard Operating Guideline.  Formerly called General Orders, Standard 
Operating Procedures, and Records & Reports, these policies, procedures and forms are the general 
governing documents for the fire department’s operations and administration. 

Will:  absolute requirement for the policy, with no discretion or deviation permitted. 

May:  permissive requirement for the policy, with discretion or deviation permitted within the parameters 
defined by the SOG. 

OIC:  an employee who is required to accept all of the responsibilities and carry out the duties of a position or 
rank above that which they normally hold. 

CBA:  the current edition of the collective bargaining agreement between the Township and the Union (IAFF 
Local 2857). 

Designee:  an OIC assigned as the shift commander (battalion chief), is the shift Battalion Chief’s designee.  
Another Chief Officer can also act as a designee. 

Section 3.0: Policy 

Section 3.1: General 

The assignment of OIC responsibilities and duties to the role of company officer (lieutenant) or shift 
commander (battalion chief) will be done by the shift Battalion Chief, or their designee. 

That assignment will be determined to utilize personnel in a manner designed to effectively meet the 
department’s goals, objectives, programs and services; and to maintain or improve the efficiency or 
effectiveness of the fire department’s operations. 

Section 3.2: Coverage 

The shift Battalion Chief, or designee, will assign an OIC if there is no on-duty officer to handle all of the 
responsibilities or carry out the duties of that role for a time period greater than 2 hours.  At the shift 
Battalion Chief’s, or designee’s, discretion, an OIC may be assigned for periods less than 2 hours.  In the event 
there is no OIC assigned, the responsibilities and duties of that role will fall to the next higher officer in the 
chain of command. 

There will only be one employee compensated at any given time for bearing the responsibilities and duties 
for each officer position in the organization.  Temporary absences of an on-duty officer or OIC from a station 
or the district (e.g. trainings or meetings), will not be cause to require an OIC assignment. 
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Section 3.3: Compensation 

The Township will compensate the employee for their OIC duties in accordance with the CBA. 

Section 3.4: Determination 

The shift Battalion Chief will select the most appropriate employee to fill the OIC position.  Preference will be 
given to employees who are on the current promotional list, in order of their position on the list.  
Consideration may also be given to the duration of assignment, location of assignment, and special skills 
required in the assignment. 

Employees who have not completed their probationary period in their current position will not be considered 
for OIC assignment. 

Section 4.0: Procedure(s) 

Section 4.1: Assignment 

The shift Battalion Chief, or designee, will assign OIC duties to employees in writing on the shift calendar.  
Changes to OIC assignments will also be completed in writing, either on the shift work schedule or by 
township email. 

If a change occurs with short notice, assignment may initially be made verbally from the shift Battalion Chief, 
or designee, to the assigned employee.  This verbal communication will then be confirmed in writing. 

Section 4.2: Compensation 

Any employee assigned as an OIC will enter the time for which they acted as the OIC into the Township’s Time 
and Attendance Software, prior to the end of that shift. 

The employee’s supervisor will verify and approve the employee’s OIC time in accordance with the 
Township’s Employee Timekeeping Policy. 

Section 4.3: Disputes 

Any disputes regarding the assignment or compensation of OIC time will be made following the CBA dispute 
resolution procedure. 

Section 5.0: Forms and Records 

5.1.1. Shift Work Schedule 

5.1.2. Time and Attendance Software (OSL, Employee Time Card Entry) 

Section 6.0: References 

Section 6.1: Internal References 

6.1.1. CBA, Article 14 

6.1.2. Township Employee Timekeeping Policy (III-002) 

Section 6.2: External References 

Section 7.0: History 

Section 7.1: Effective: 2015-07-06 

7.1.1. Created: 2015-07-01 

7.1.2. Union notified:   2015-07-02 

7.1.3. Board approved:   2015-07-06 (resolution #) 

Section 7.2: Modifications: n/a 

Section 7.3: Termination: n/a  
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